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HUONG DANACAP NHAT THONG TIN TREN CONG THONG TIN
CONG NGHIEP ICT MAKE IN VIET NAM

(Kém theo Céng van sé 145/UBND- VP ngay 30/3/2023
cua UBND phurong Lwrong Son)
I. Pia chi truy cap Cong thong tin cdng nghiép ICT Make in Viet Nam
Truy cap Céng thdng tin cong nghiép ICT Make in Viet Nam tai dia chi:
http://makeinvietnam.mic.gov.vn

I1. Hwréng din ding ky tai khoan doanh nghiép
Buéc 1: Sau khi truy cdp Céng thdng tin cong nghiép ICT Make in Viet Nam
chon “Dang ky ”
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Buwéc 2: Nhip ddy dii thong tin vao cdc truwong bit bujc cé diu (*)


http://makeinvietnam.mic.gov.vn/

1. Thong tin doanh nghiép

- Tén doanh nghi¢p: Nhép tén doanh nghiép ctuia ban vao day

- M4 s6 thué: Nhap ma s6 thué

- Ngay ciAp MST: Nhap ngiy cap ma s6 thué

- Noi cip dang ky kinh doanh: Chon tinh ma doanh nghiép dang ky kinh doanh
- Chon linh vyc: Click vao dé chon linh vuc kinh doanh

- Chon nganh nghé: Click chon nganh nghé ma doanh nghiép hudng toi

- Loai hinh kinh té: Click chon loai hinh kinh té

- Bia chi doanh nghiép: Click chon dia chi (Tinh/Huyén/Xa-Phuong)

- Email: Nhap dia chi Email ctia cia doanh nghiép
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2.Thong tin lién hé thong bao

- Bia chi doanh nghiép: Chon dia chi (Tinh/Huyén/Xa/Phuong)
- Email: Nhap dia chi Email cua ciia doanh nghiép

2. Thang tin lidn hé thing bdo
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3. Thong tin nguoi dai dién phap luat



- Ho va tén: Nhap ho va tén ctia nguoi dai dién phap luat cho doanh nghiép

- Chutrc vu: Nhap chiric vu ctia nguoi dai dién phap luat

- Email: Nhap Email ctia nguoi dai dién phap luat

- Dién thoai di dong: Nhap s6 dién thoai di dong cua nguoi dai dién phap luat
- Bia chi lién lac: Nhap dia chi lién lac cua nguoi dai dién phap luat

3.Thiing tin ngrdi dai dién phip Iuﬁ,}

Hey v tén

Chile vu

Email

Bien thaai di dang

flia chi lién lac

4. Thong tin dang nhap

- Tai khoan: Tai khoan ding nhap sé ty dong lay theo ma s6 thué cua doanh
nghiép

- Mat khau: Nhép mat khau

- Nhap lai mat khau: Nhap lai dé xac nhan mat khau

- Nhip ma xac nhan: Nhap ma xac nhan hién thi & ngay dudi
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Buwdc 3: Sau khi dién ddy dii thong tin, ngwoi ding chon “Bing ky” dé hoan
tit qud trinh ding ky tai khodn doanh nghiép
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I11. Hwéng din ding nhip bang tai khoin doanh nghiép

Buwéc 1: Sau khi truy cdp Céng théng tin cong nghigp ICT Make in Viet Nam
chon “Dang nhdp”.
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Buwéc 2: Ngwoi ding dién théng tin vao cdc truong “Tén ding nhiap” va “Mat
khéau”. Néu muén ghi nhé tai khodn cho lan dang nhdp sau tich chon 6 “Ghi
nho dang nhap”. Sau do chon “Ddang nhdp”

DANG NHAP
Tén ding nhap
)
Mat khau
2
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Ghi nhé dang nhap ?

bang nhap

bang ky tai khoan

Quén mat khau



IV. Huwéng dan thém méi thdng tin tai chinh bang tai khoan doanh nghiép
Buwéc 1: Sau khi ding nhdp béng tai khodn doanh nghigp hé thong sé hién thi
hinh anh nhw duoi day
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Buwdc 2: Ngwoi dung chon “Théng tin tai chinh”
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Sau chon “Théng tin tai chinh” hé thong s& hién thi nhu hinh dudi day
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Buwée 3: Ngwoi dung chon “Thém mdi” dé thwe hién thém mdéi théng tin tai
chinh doanh nghiép

P . . . . e 2)
Mi 10 thang & nam 2021 N
e D THONG TIN VA TRUYEN THONG g3y 9 Ia Thauttng nhim

THOMG TIN TAI CHINH CAC NAM

50 lso Téing 56 ko dgng dang ky | Tién keemgitién Dian Ly nhugn sau MGp ngan sach nls Trang Cipp bt Ein
déing thué cing thu thué i thaii i

# | Ndm

Céng ty TNHH ban |1 phin cimg
may tinh

Hit 50 doanh nghigp

i Trang chinh
e Qudin by £én phim S

G Quin K dich vu v

% Bdo cdo can njp s

J:L Hi s doanh nghip

& Théng tin tai chinh

1 Théng tin tai khodn -
Budc 4: Sau khi ngwoi dung chon “Thém mdoi” hé thong sé hién thi nhw hinh
duéi day

Tao mdi Théng tin tai chinh
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Nhip ddy dii thong tin vao cdc trweong thong tin tai chinh doanh nghiép

- Nam: Ban chon nam dé Tao m&i thong tin tai chinh cua nam dé

- Doanh thu: La doanh thu cua doanh nghi€p trong nam do

- Loi nhan sau thué: La loi nhuén ctia doanh nghiép sau khi dong thué cho nha
nude

- Nop ngan sach nha nudc: La doanh nghi¢p da ndp bao nhi€u cho ngan sach
nha nudc vao nam do

- Tién lvong: La tién luong cua mdi lao dong

- S6 lao dong: La s6 lao dong dang lam viéc tai doanh nghiép

- Tong sb lao dong dang ky thué: La sé lao dong dd dugce doanh nghiép ding ky
ndp thué cho nha nudc

- Ghi cht: La doanh nghiép ghi cht nhitng gi muén thém vao day



Buéc 5: Tiép theo nguwoi dung chon “Hodn thanh” dé hoan thanh thém méi
thong tin tai chinh doanh nghiép

Tao mdi Thang tin tai chinh

2021
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Ghi chi

V. Huéng dan chinh sira théng tin tai khoan doanh nghiép

Buéc 1: Sau khi ding nhdp bang tai khodn doanh nghigp hé thong sé hién thi
nhw hinh dnh dwoi day
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Buwéc 2: Ngwoi ding click vao biéu twong ¢ trén géc bén phdi man hinh (nhw
hinh anh dwoi day).
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Buwoc 3: Ngwoi dung chon “Chinh svra thong tin tai khoan”
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Buwéc 4: Nhip ddy dii thong tin vao cdc trwong thong tin

- Tén hién thi: Nhap tén ctia doanh nghiép ma ban mudn ddi vao day

- Dién thoai: Nhap sb dién thoai cua nguoi chu doanh ngh

- Dia chi: Nhap dia chi hi¢n tai ma doanh nghi¢p dang kinh doanh

- Anh dai dién: Chon anh hién thi cho doanh nghiép (C6 thé c6 hodc khong)
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Buwéc 5: Sau khi nhép day dii théng tin vao cdc trwong trén, nguwoi diing chon
“Chinh sira” dé luwu lai
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VI. Huéng din thém méi dich vu ICT bing tai khoan doanh nghiép

Buwéc 1: Sau khi ding nhdp bing tai khodn doanh nghigp hé thong sé hién thi
nhw hinh dnh duwdéi day
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Buwéc 2: Tai day, c6 2 cach dé thém mdi dich vu doanh nghiép.

Cach 1: Ngudi dung c6 thé tao nhanh dich vu khi chon “Tao dich vu ICT”
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Céch 2: Nguoi dung chon “Quan 1y dich vu” va chon “Thém méi dich vu”
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Buwéc 3: Nhip ddy dii thong tin vao cdc trwong thong tin

- Tén dich vu: Nhap tén dich vu ma nguoi dung mudn thém méi
- Anh dich vu: Tai anh dich vu ma nguoi dung mudn thém mai.
- Link dich vu: Nguoi dung nhap lién két dén trang hién thi dich vu.
- Chon nhém dich vu: Hé théng d3 tao sdn cac nhom dich vu dé cho cac doanh
nghiép lwa chon (Luu ¥ phai doanh nhom dich vu theo dang tht tuy dé co thé
hién thi dGng nhém dich vu)
- M6 ta: Nguoi dung nhap mo ta cua dich vu phuc vu cong tac quan 1y cua
CONN
- Noi st dung: Nguoi dung nhap noi st dung cua dich vu.
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Buwoc 4: Sau khi nhdp du thong tin vao cac trwong trén nguwoi dung chon
“Gui ho so”

e Cudn K dieh vy

E Bado cdo can ndp

—Chon cap 1-

Chen nhem dich v cap 2

‘n:., Ha 50 doanh nghigp ~Chign cép 2
() Thang tin th chinh Chpn nhém dich vu cip 3
~Chon cap 3 o
1 Théng tin tai khodn )
Chpn b gjch vij ciip 4
E' Thiing ké =an pham ~Chon edp 4-- -
Mt
Man img dung

Pon vj chil qun: B§ Thing tin va Truyén théng
Ban vi quan ly: Vu céng nghé théng tin

Dja chi: Tang 4, t5a nha B, 18 Nguyan Du, Hai Ba Trung, Ha N

Email: vanthucntt@mic.gov.vn Dign thogi: 024 3943 6404




VIL Huwéng din thém méi san pham ICT bing tai khoan doanh nghiép

Buwéc 1: Sau khi ding nhdp bing tai khodn doanh nghigp hé thong sé hién thi
nhw hinh dnh duoi day
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Buwéc 2: Tai diy, c6 2 cach dé thém mdi san pham ciia doanh nghiép

Céch 1: Nguoi dung co thé tao nhanh san pham khi chon “Tao san pham ICT”
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(8] Thimg tin tai chink
1 Thing tin ta khedn
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Cach 2: Nguoi dung chon “Quan 1y san pham” sau d6 chon “Thém méi san
pham”
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Buwdc 3: Nhip ddy dii théng tin ciia sdn phim

- Tén san pham: Nhép tén san phAm ma ban mudn thém méi

- Anh san pham: Tai 1én ddy anh san pham ma ban mudn thém méi (Click vao
“Chon tép”)

- Link san pham: Ban c6 nhap vao déy lién két dén trang hién thi sin pham cia
ban

- Chon nhém san pham: O ddy ching t6i dé tao sin cac nhom san pham dé cho
cac doanh nghiép liwa chon(Luu ¥ ban phai doanh nhém san pham theo dung thir
tu dé co6 thé hién thi nhém san pham ding)

- M6 ta: Ban nhap vao ddy mé ta cta san pham dé bén nha nudc c6 thé quan 1y

- Noi str dung: Ban nhap vao day noi st dung ctia san phim cua ban.
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